Lancaster Youth Soccer Association

Secretary/Treasurer

Summary of Job Description

Secretary:

· Attends LYSA board meetings, as well as some coaches meetings

· Weekly gathers scores from coaches for all games U10 and up for reporting to league

· Reports scores to league age coordinators before weekly deadline

· Occasionally works with league coordinators to solve score discrepancies

· Often acts as liaison with parents regarding the town program

Treasurer

· Attends LYSA board meetings

· Maintains club financial records, including reconciling monthly bank statements

· Works with registrar to compile registration checks, makes deposits; also makes refunds for fees as appropriate

· Works with field coordinator to pay field expenses (mowing, portable toilets, etc.)

· Works with town age coordinators to pay referee fees (U6, U8, and U10)

· Works with Equipment Coordinator to pay for all Equipment related expenses

· Pays all misc. bills (uniforms, trophies/medals, etc.)

